The Complete iRecord Web Guide

iRecord can be accessed on the web at irecord.org.uk. It’s probably worth bookmarking the page!

In this guide, parts of the webpage to fill in or click on are highlighted in pink.

1. Creating an Account

If you’ve already got an account, skip to section 2.

1.1. Create new account

On the right of the iRecord homepage is a log-in box. In the bottom right of this box is blue text
(highlighted here in pink) that reads “Create new account”. Click this.

iRecord
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1.2.

Now fill out the necessary form. Enter your name, the email you want to use for the account, and a secure
password. Remember to write this down somewhere secret in case you forget! If you’re someone who
reads Ts&Cs, read through them; if you’re someone who skims or skips, simply scroll down and tick the
box. Complete the maths captcha to assure iRecord that you’re not an Al infiltrater, and once you’re
happy, click“Create new account”.

L
=T

iRecord

Create new account
Email address™
irecordexampledd gmail com

Username™

irecordexample
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Password™

—— e

Password strength: Strong
Confirm password™

r— a0
Paszwords match: yes

1B Contirm that you are aged 13 or over™
First name™
irecord

Last name™*

exanmple

Terms and Conditions of Use

Website terms of use

RC

This website is operated by the Biclogical Records Cenre (BRC) as pan of the work of the UK 3 3y (UKCEH). BRC. established in 1364, is a natonal
focus in the UK for terrestrial and freshwater species recording. BRC works closely with the -mll.ntar‘,' rPcoﬂdmg community, principally through suppart of National Recording
Schemes and Societies (as listed on the BRC website). BRE is supported by the Joint Nature Conservation Committes (I} and UKCEH (through National Capability funding
via Natural Environment Research Council {f .

UKCEH is an independent, not-for-profit research institute and is a registered Charity in England & Wales (number 1185618) and in Scotland (number SC049349), and a -
registered Company Limited by Guarantee in England & Wales (number 11314957). UKCEH is srategically funded by the Natural Emaronment Research Council, part of UK UK Centre for
Research and Innavation, Ecology & Hydrolagy

Using the iRecord websit

The iRecord website is maintained for your personal use and viewing. The access and use of the website featuring these terms of use constitutes your accepiance of these terms of use. They take effect from the
date on which you first use this website after these terms and conditions apply. We reserve the right to delete accounts of users who infringe these terms and conditions.

“iou agree to use this site only for lawful purposes, and in & manner that does not infringe the rights of, or restrict or inhibit the wse and enjoyment of this sie by any third party. Such restriction or inhibition includes,
withrout limitation, conduct which is unlawful, or which may harass or cause distress or incomeenience to any person, and the ransmission of obscene or offensive cortent or disruption of normal flow of dialogue
within this site.

If you do not agree, please do not use the site. Do not use this website if you are under 13 years of age.

You can request that your iRecord account i cancelled at any time by emailing irecord@cenh.ac.uk. Any reconds you have submined will be preserved as part of a long tem scientfic data set which will continue to
contribute 1o our research and ing, and be stored itely. This includes the details of biolopical records you have ited, the analytical informati with them, and including your name
as the recorder and an automabcally generated code to uniguely identify individual users of iRecord. This data will continue to be maintained in accordance with the terms of use that you agreed to when signing up
1o iRecord. Your email address will be removed from the iRecord dataset and will no longer be associated with your records.

ersonal data

The basis on which we process any personal data we collect from you, or that you provide 1o use, is covered by owr privacy notice.

Non zontent

‘when you use this wehsite, you creare and upload content - for instance, wildlife observations, photos of wildlife, your descriptions of &, and messages to the forums. By putting this information on the site, you are
saying that

1. the content is yours, or you have the permission of the owmer to agree to this usage
2. you agree that the content can be used on this site
3. you agree that your wikdlite observations (excluding photos) can be made publicly avalable for wider use and may be shared with ather relevant data users (see below)

B Accept Terms & Conditions of Use™

User Interface Options

Data entry of vague dates h
@ Use the default setings for each page
" Enable vague date entry

~ Disahle vague date entry Don't WD[Ty about thlS one!
You can leave it as is.

CAPTCHA™

Math question™ 8 + 6=
14

Soke this simple marh problem and enser the result. E.q. for 143, enter 4

This question is for testing whether or not you are & human visitor and to prevent automated spam submissions.

Credie mew account

Go back to the login page.

1.3. Verify email address

Thank you for registering at . You may no
once and you

Check your inbox for the email you just entered to register. There
should then be an email at the top from iRecord which has several
links in it. Press the highlighted link here — the first “log in” in blue
text. This will open a web page. Let it load, then close the web page.

You will then receive an email which confirms that your account has been activated. You don’t need to do
anything with this — all it has are links to the log-in page on a web browser. You can delete this email.

Now reload the website. You’ll either already be logged in, or you’ll be able to log in now.
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2. Log In

No need to do this if you’ve done section 1! Otherwise follow these instructions if you’ve already made
an iRecord account on a different phone, tablet or computer.

When you arrive at the iRecord homepage, there is a box on the right hand side for logging in. Enter your
login details — the email you used to sign up with, and your password — and complete the maths captcha.
Then click “Log in”.

‘ Record»  Forum  Help - Login

Home

. . g Username or e-mail address
Create and upload observations with the iRecord App

. Log In*
Available for iPhone and Android, options now include:
1. Specific attributes on the casual recording form offered for certain groups kay@

(e.g. birds, bryophytes, dragonflies) =
2. Recording lists for plant/moth/general surveys. Password
3. Linking to activities you've joined. P T »
4. Automatic image recognition to aid with ID.
5. Extensive list of stage options for invertebrates. Forgot Password?
6. Geolocating survey entries.
7. Notification on entering a new grid square during plant survey or species list surveys.

CAPTCHA *

Math question™
. - i 1+16= 17

Solve this simple math problem and enter the result. E.g. for 1+3, enter 4

+J Log in
Create new account

You have no finished surveys.

prass (@) 4o odd reco

rd
Recorder Som Amy toadd o

You may have a message at the top of the iRecord homepage now asking you to specify a media licence.
This just means they want you to tell them how other people can use any photos you upload.

Home  Record~  Explore  Summarise»  Activiies  Forum  Help ~ My account  Log out

You have not yet specified a media licence. This limits the usefulness of your images. To set a licence, edit your profile page and select an option.

Home

Welcome back kay@

Bergen

To specify a licence, click on “My account” on the right end of the navigation bar. Then click on the
“Edit” tab above the information that appears below, and scroll down.

Under “Licence for your photos and other media”, select the option you want. There are lots of fancy
terms here, so simply put:

* “No rights reserved” means that anyone can use your pictures for any reason without mentioning

or paying you

* “Creative Commons Attribution-NonCommercial” means that people can use and adapt your
pictures, but not for commercial purposes, and they have to credit you when they do

*  “All rights reserved” means that nobody can do anything with your pictures.
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3. Joining the SOW Activity

You can upload records on your own — but to get involved with Sustainable Oakington and Westwick and
view what everyone else has been doing, you need to join an “activity”.

3.1. Activities tab

Make sure you’re logged in on the iRecord website. You’ll know you are when there’s some text in the
top right of the page that reads “Login as >> (your email)”.

Along the top of the page, below the logo, there’s a navigation bar. In this, click “Activities”.

Home

Welcome back kay@ Q 20220702 L 23618 @ 4,411,834 &% 210,268

3.2. Browse activities

On the page that now appears, click the second tab in the horizontal bar: “Browse all activities”.

‘ Home  Record~  Explorer  Summarise~ Forum  Help ~ My account  Log out

Home Activities

Activities

My activities Browse all activities Organisations offering activities My finished activities
Search for: Create new activity

About the activity Members Links Actions

No information available

Then click into the search bar that appears below it, type “Oakington” and press enter (or click the “Go”
button).

My activities Browse all activities Organisations offering activities My finished activities
Search for: | Oakington| | ﬂ
About the activity Links Actions
U 2023 Worcestershire Dragonflies- Summary currently showing accepted records for 2023 Explore activity data \’1?
An activity where people who contribute dragonfly records for Worcestershire can see summary data for 2023 in the County. Records Activity summary
can be also entered using single or multiple species forms and the iRecord App. Elu
Non-member Enter a list of dragonfiies
(for a site on a date)
Enter a dragonfly record
Import records from a
spreadsheet
[ Aberdeen Maths 2L
Nen-member
o]
D Abernethy Ardgour \11\7
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The first option that comes up will be the “Oakington & Westwick Nature Recovery Project” — that’s the

one you want! On the far right of this is a column titled “Actions”. Under this there are two symbols: two
people together, and a star. Click the star.

My activities Browse all activities Organisations offering activities My finished activities
Search for: | Oakington

About the activity

Links Actions
D Oakington & Westwick Nature Recovery Project

Explore Nature Recovery *
This project, driven by Sustainable Oakington & Westwick (SOW) and Environmental Action Group (EAG), builds on the Cambridge Project records
=

Nature Network's ambition to double nature in Cambridgeshire. Anyone in (or visiting) Oakington & Westwick is encouraged to record Nature Recovery Project
any wildlife (plants, animals, fungi, ...) they find interesting, so that we can build up a picture of existing habitats and plan how to improve record summary
and extend them.

Non-member

Enter a record

Enter a list of records

Showing records 1 to 1 of 1

3.3. Join activity

This will take you to a page asking you if you would like to join the activity. Press “Join”.

‘ Home Record = Explore- Summarise = Actities Forsm Help = My account Log out

Home

Wioukd you like to join Oakinglon & Wesiwick Nature Recovery Project?

%\\SYAINAH{F

1 & Weshwick Nature

Project

This project, driven by Sustainahle Oakington & Westwick {SOW) and Emvironmental Action Group (EAG), builds on the Cambridge Mature Network's

ambition 10 double nature in Cambridgeshire. Anyene in (or visiting) Cakinglon & Westwick Is encowraged to record any wildlife (plants, animals, fungi, ...)
they find interesting, so that we can build up a picture of existing habitats and plan how to improve and extend them

Pages

OAKINGTON
WESTWICK

The follewing links are available for non-members of the Oakington & Westwick Mature Recovery Project group:

You’ll now get a message welcoming you to the activity. Congratulations, you’ve joined!

iRecord

‘ Home Record = Explore= Summarise « Activities Forum Help =

Log out

Welcome, you are now a member of Oakington & W ick Wature

ery Project group!

Home

wgton & Westwick Nature

ary Project
\5"; J\lNﬁ B This project, driven by Sustainable Cakington & Westwick {SOW) and Environmental Action Group {EAG), builds on the Cambridge Nature Network's

";!\‘ {f' ambitien 1o double nature in Cambridgeshire. Anyone in (or visiting) Cakinglon & Westwick Is encouraged to record any wildlife (plants, animals, fungl, ...}

they find interesting, so thatwe can build up a picure of existing habitats and plan how te improve and extend them.

Pages

OAKI N.GTO N
WESTWICK

The following links are available for the Oakingion & Westwick Naiure Recovery Project group:
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4. Uploading a Record
4.1.

Make sure you’re logged in on the iRecord website. You’ll know you are when there’s some text in the
top right of the page that reads “Login as >> [your email]”.

Along the top of the page, below the logo, there’s a navigation bar. In this, hover your cursor over
“Record”. This produces a drop-down menu with various kinds of record. You want to click on “Enter a
casual record”.

Login as == kay@®

‘ Record~ Euplore= Summanse = Activities Forum Help = My acoount Log out

Home

Home BEG
Entar sral placas
Species group forms »

Q 20,269,494 h 23627 B 4427340 & 210,481

Walcome |

4.2. Section 1

Enter all the necessary details — those that
are required are marked with a red star (and
I’ve highlighted those that are optional in "“:;omd = .
yellow).

Enter a casual record

Recorder Name:

You can enter a date either by clicking on
the field and typing, or by clicking the little
calendar icon next to it and clicking the day
on a visual calendar.

Prince, Kay i'
Species:

Gatekeeper
Certainty:
For the species, if you type in either the Certain O
common name or the scientific name of the S
species you saw, the site will recommend _ of
some species based on this. Click on the e

right option. o T

Stage:

The rest of the fields in section 1 are
optional, and if you don’t have many details,
you don’t need to fill any of these out.
However, if you do have information, like

identified By:

sex or quantity, it’s useful to add them in!

Level of certainty is also a very useful field the website has which the app doesn’t — if you’re not totally
sure what species you saw, you can record this by choosing “Likely” or “Uncertain”.
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4.3. Upload a photo

If you have a picture of the species that you took that you A pro |
want to add to the record, you’ll need to have it to hand. It
needs to either be downloaded onto your computer, or open in
another tab on your browser.

Photos

To upload a picture that is on your computer drive, click “Add
photo” under the “Photos” section. Now you can browse your device’s storage to find the picture you
want. You can add multiple pictures if you have them. You can also add a caption to your pictures once
they’ve uploaded if you like.

If you’ve got your photo open in another tab, go to that tab first. Click and drag on the picture up to the
top of the screen where your tabs are shown, along to the tab which has your iRecord record open in it,
and down to the box with a dashed border in the Photos section. This should upload the picture. If it
doesn’t work, you can download the photo from its tab and upload it as above.

4.4. Section 2

This section is for location. At the top, there is an option for sensitivity — if you’re concerned about
people using knowledge of the species’ location for ill (such as destroying bird of prey nests), you can
check this box and blur the location to a chosen extent to help protect the species you saw.

Secondly, you need to name your location. You can give it a specific name, such as “Manor Farm Close”,
or a general one, like “Oakington, Cambridge”.

Sensitivity
Is the record sensitive? [

Blur record lo:

Location:

Qakington, Cambridgeshire i

Enter a spatial reference:

You then need to choose a location from the map. To make this easier, use the search bar — for
example, you can search “Oakington” and choose the first option, and the map will automatically zoom
into the village.

Or search lor a place on the map:

Oakington |
Select from the following places that were found matching your search, then click on the map to specify
the exact Iocation:

T  South cambridgeshive, Cambridgeshire, cambridgeshire and

England, CB24 3AG, United Kingdom

Oakingion, Panshanger, Welwyn Hatfield, Hertfardshare, England, ALT 2PS, United Kingdom

Close the search results
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From there, you can move around and zoom on the map using the tools along the map’s sides. Doing this
is a bit finicky though, so it might take a bit to get used to it. Once you’ve found your area, tap on the
square that covers the rough area you saw the species. The square will highlight in red once selected. You
can select a larger square by not zooming in so far, or a smaller square by zooming in further if you want
to be more specific.

§; - \.ummmm' s
% th Walme -,
ne that i ! arkiress as
Enter a spatial reference:
oo
British National Grid v o
©r search for a place on the map:
Oakington Search
©r simply click on your rough position on the map.
Habitat:
Comment:
Location:
J: p. O T
L16648 o
Brisish National Grid v
Or search for a place on the map:
Cakmngton Search
Or simply chck on your rough posilion on tha mag.
Good. 100m square selected.
Habitat:
w
Comment:

You can also add the habitat you were in, and a comment, if you want.

Habhitat:

Comment:

4.5. Finishing

All done! Check your information is all correct, and then you can press “Save”. All the details you’ve
put into the record boxes will disappear — don’t worry! Your record will now be uploaded, and you’ll
receive a little message in a green box at the top of the page confirming this.

Explora = Summarise = Activitios Forum Healp - My account Log out

Thank you For submitiing yous recond in iRecord
Home = Enser & casual record

Enter a casual record

Date:

ddimmiyiyy B 't
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4.6. Viewing your records

If you want to see the records you’ve uploaded, you can do this too. Start by putting your cursor on the
“Explore” tab in the navigation bar near the top of the page. The top option in the dropdown menu that

appears reads “My records” — click on this.

Login as >> kay
- AR
IRecord
‘ Home Record - Explore= Summarnise = Aciiities Forsm Help ~ My acoount Log out
Home
welcome back kay@ Q@ 20220702 & 23618 @ 4411,834 &L 210268
records species photos recorders
rum fel My accoul L
Home
Welcome hack KEyEHNE| Q 20,269,494 i 23627 B 4427340 as 210481
records species photos recorders
Create and uploa = iRecord App -l

This takes you to a page where you can view the records you’ve made on a map, and see each record with
information on the species and record details in a table. To zoom in on the map, put your cursor over the
map and scroll with your mouse or mousepad. Click and drag to move around.

Explore my records

o BEfmason abeal 15 pac and Bow Yo e s 40 viw rseccids Tor parcolie SPOCios O ARG 596 Lsing B mew Explons pages. Not hal when you wd & rocend o Reccrd it can ke arcund 15 minuss

For
batora it wil appaar on th paga

Search: Foecord slals:  Evchucs Mo accopiad (30 Wics County:

Sared S Filler: Select stored Piter. -
B e
+

551488 Byrenia [ Oakington TLALBEE  Cammedghi LTz [ B
fettonus butiety Camecgeshie o

"]

WLBIT] IS Bows Dasy ey plant. O3 TLALNGE  Cambenigeshis ILOEZ0E Ky Frincg . B
=

55818 D 16645 I1eED0Ge Kay Prinea . B
" g

Staowng & 3 hits P Naxt

In the records table, you can click on the different headings to refine what you’re seeing. For example, if
you want to know where you saw a fox you remember recording several weeks ago, you can click on the
“Species” tab, click into the “Common name” search box, type “fox” and press enter. This will show you
all records of foxes you have made. You can also use the search box above the map to do this.
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5. Exploring the Project

One of the main benefits of joining the SOW Nature Recovery Project activity on iRecord is that you can
see what everyone else has been recording. There are a variety of fun ways to do this!

5.1. Record summary

Go to the Activities tab the same way as when you joined the SOW activity. Since you’ve joined the
activity, you’ll see it under the “My Activities” tab. On the right hand side, in the second-to-last column,
are four options.

Home Record~ Explore~ Summarnise - m Forum Help - My account Log out

Home Acthaties

Activities

Browse all activities Crganisations offering activities My finished activities

About the activity
D Oaki & We k Mature § jery Project
This project, driven by inable Oakingion & b {SOW) and Enmvi Action Group (EAG), builds on the

Cambridge Nature Network's ambition 10 double nature in Cambridgeshare. Anyone in (or visiing) Oakingion & Westwick is
encouraged to record any wildlife (plants, animals, fungi, ...) they find interesting. so that we can build up a picture of existing
habitats and plan how to improve and extend them.

first) | prew| (L] et lnst Showing records 1o 1of 1

If you just want a quick overview, click “Nature Recovery Project record summary”. This will take
you to the following page, which shows a map, some statistics, and a pie chart. For some more detail,
click the “Species” tab above the map to see what species have been recorded recently — and for some
more fun, you can see who is setting the record-uploading record at the moment under “League tables”!
By clicking the “Trending” tab, you can see pictures people have uploaded, too.

Oakington & Westwick Nature Recovery Project: Activity summary

m Species League Tables Trending

Species groups

Leallel | 7 CpenSireetiap conisibutors
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5.2. Explore records

However, you can explore the project in more depth by clicking “Explore Nature Recovery Project
Records”.

My activities

Browse &l activifies Crganisations offering activiies My finished activities

Search for: m Cre;
About the activity Actions
D Cakinglon & Wesiwick Nalure Recovery Project @
This project, driven by Sustainable Oakinglon & Westwick [SOW) and Environmental Action Group (EAG), builds on the
Cambrdge Nature Network's ambition 1o deuble nature in Cambridgeshire. Aryone in {or visiting) Oakington £ Westwick is g.j

encouraged to record any wildlife (plams, animals, fungs, ...) they find inieresting, so that we can busld up a piciure of exsting
habitats and plan how to improve and extend them.

This takes you to a page which has a larger map with a table below it. There are three things you can do
with this page: search using the map (highlighted in green), search using the table (highlighted in
pink), and change what the map looks like (highlighted in yellow).

Explore activity data

Search: [ ] Record status: | Exchude Not accepied {all)

Filter:  Select stored filter... w|  Apply i Resel Create & filter

Leatiet | D CpenSirestian contntuicrs

_|||_

@ 37471379 230207  Aeshnaisoceles

Norfalk Hawker

insect -

Longstanton Lageon TL391656

Cambridgeshire

3007/2024

‘Venables,

dragonfly (north) Hugh
(Odonata) |
» 37471378 23207 Enthromma small Red-eyed  insect - Longstanton Lagoon TL3ZL656 Cambridgeshire 30/07/2024  Venables, B
it Damselfty dragonfly (north) Hugh
(Odonata)
ATATI2TF UIINT lerhineira alananc Rliactsiled  incac - | nnnctantnn | annen T1 2G1RAR Famhridnochinn ENTINDA Afonshlos o

The map is set by default to show records as dots on a street
map. However, by clicking on the layers icon in the top right
corner (shown in yellow), you can change the map type to
“Topo” which shows elements in higher contrast. This doesn’t
work well when you’re zoomed in, though, so if you’re
looking in detail it might be best to stick to the street map.

You can also change the record presentation from dots to a
heat map, by un-ticking the row that says “All records in

Reset Create a filter

@ OpenStreetiMap
) OpenTopoMap
All records in current filter (grid map)

[ AN records in current filter (heat map)

[Tl Distribution of species in selected row {grid map)

[ Distribution of species in selected row (heat map)

current filter (grid map)” and ticking the next one. This could make it easier to see places where more
records have been made, for example, to identify somewhere to go to see wildlife.
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As for searching, doing so with either the box above the map or the table below it will show the results
both on the map and in the table. The difference is just that searching in the table can be more accurately
refined. If you simply want to know where butterflies have been seen, the search box above the map will
do just fine.

Search: |bunerﬁy Record status: | Exchude Not accepted (all)
Stored filters Filter:  select stored filter... v Reset | Create a filter
e S ULE N = 3
| < Nibirthstows <5 % Cottanham s
-+ S R ¥ il .
-‘g f i (U R I B
“B : 7 i WiteriEaET
[\ ! me_s(ant1n - New Town
\ ¥ o 3 st
;. M i
1
. 1l Varerhear
4 > | k iigas Larsibgach
Baxworth G |
| Lomwarth | ; ,-. f
Hestan : S
B & . ;
N ITrnpingten e f
N i g j’ i
\ N s !
s N i § 4 ]
£y Draytan W I Milton 4
x e i
o = { Homingsea
L . o, S M erch, 20| OPANSITAGIP CONMONIONS
Records Species Graups Downloads
Kingdom rdar Last record
Arimalia Lepidoptera MNymphalidae 130 1 25/0712000 20/0772024
Animalia Lepidoptera Pieridas 123 & 2RIOTI2006 20/07/2024

On the other hand, if you want to see all the records that have been made of, for example, species in a

particular scientific family, you can use the table.

Records Eamilies Groups Downloads

~
Orclen n

. I I I
Fiens apae small White insect - butterfhy Animalia Lepidoptera Piendas 62 2RI07/2009 29072024 B
Metes meles Eurassan Badger remrestnal mammal Animalia Carmiora Musiedidas 45 0603/2013 18072024 [
Lepus swapasus Brown Hare temestrial mammal Animalia Lagemorpha Leporidae 33 17/H06/2011  22/03/2024 I'-j-
Fiens brassicas Large White insect - butterfly Animalia Lepidogptera Pieridae 27 25/07/2009 191102023 [
Vulpes vulpes Red Fox teerestial mammal Animalia Camivora Canidae 25 23082015 260602024 B
Aglais jo Peacock insect - butterfly Animalia Lepidoptera HNymphalidae 22 16/07/2014 29f07/2024 R
Cryciniagus cuniculus European Rahbit temestrial mammal Animalia Lagomarpha Leporidae 20 290052018 10072024 3§
Maiola furting Meadow Brown insect - butterfly Animalia Lepidoptera Nymphalidae 20 2sio7/2010 29f07/2024 B
Pyronia tithomus Gatekeeper insect - butterfly Animalia Lepidoptera HNymphalidae 20 25072009 2900712024 B
Capreolus capreolus Roe Deer temestrial mammal Animalia Ariodactyla Cervidae 13 28/03/2019 31032024 @
Anax imperator Emperor Dragonily insect - dragonfly Animalia Odonata Aeshnidas 13 03/07/2016 30072024 [F

{Odonata)

There are a few more features you can dig into if you’re really keen, but that’s all of the basics.
Congratulations, you’re now a qualified user of iRecord!
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