
iRecord can be accessed on the web at irecord.org.uk. It’s probably worth bookmarking the page!

In this guide, parts of the webpage to fill in or click on are highlighted in pink.

1. Creating an Account
If you’ve already got an account, skip to section 2.

1.1. Create new account
On the right of the iRecord homepage is a log-in box. In the bottom right of this box is blue text 
(highlighted here in pink) that reads “Create new account”. Click this.

1.2.
Now fill out the necessary form. Enter your name, the email you want to use for the account, and a secure
password. Remember to write this down somewhere secret in case you forget! If you’re someone who 
reads Ts&Cs, read through them; if you’re someone who skims or skips, simply scroll down and tick the 
box. Complete the maths captcha to assure iRecord that you’re not an AI infiltrater, and once you’re 
happy, click“Create new account”.
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1.3. Verify email address
Check your inbox for the email you just entered to register. There
should then be an email at the top from iRecord which has several
links in it. Press the highlighted link here – the first “log in” in blue
text. This will open a web page. Let it load, then close the web page.

You will then receive an email which confirms that your account has been activated. You don’t need to do
anything with this – all it has are links to the log-in page on a web browser. You can delete this email.

Now reload the website. You’ll either already be logged in, or you’ll be able to log in now.
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2. Log In
No need to do this if you’ve done section 1! Otherwise follow these instructions if you’ve already made 
an iRecord account on a different phone, tablet or computer.

When you arrive at the iRecord homepage, there is a box on the right hand side for logging in. Enter your 
login details – the email you used to sign up with, and your password – and complete the maths captcha. 
Then click “Log in”.

You may have a message at the top of the iRecord homepage now asking you to specify a media licence. 
This just means they want you to tell them how other people can use any photos you upload.

To specify a licence, click on “My account” on the right end of the navigation bar. Then click on the 
“Edit” tab above the information that appears below, and scroll down.

Under “Licence for your photos and other media”, select the option you want. There are lots of fancy 
terms here, so simply put:

• “No rights reserved”   means that anyone can use your pictures for any reason without mentioning 
or paying you

• “Creative Commons Attribution-NonCommercial”   means that people can use and adapt your 
pictures, but not for commercial purposes, and they have to credit you when they do

• “All rights reserved”   means that nobody can do anything with your pictures.
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3. Joining the SOW Activity
You can upload records on your own – but to get involved with Sustainable Oakington and Westwick and 
view what everyone else has been doing, you need to join an “activity”.

3.1. Activities tab
Make sure you’re logged in on the iRecord website. You’ll know you are when there’s some text in the 
top right of the page that reads “Login as >> (your email)”.

Along the top of the page, below the logo, there’s a navigation bar. In this, click “Activities”.

3.2. Browse activities
On the page that now appears, click the second tab in the horizontal bar: “Browse all activities”.

Then click into the search bar that appears below it, type “Oakington” and press enter (or click the “Go” 
button).
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The first option that comes up will be the “Oakington & Westwick Nature Recovery Project” – that’s the 
one you want! On the far right of this is a column titled “Actions”. Under this there are two symbols: two 
people together, and a star. Click the star.

3.3. Join activity
This will take you to a page asking you if you would like to join the activity. Press “Join”.

You’ll now get a message welcoming you to the activity. Congratulations, you’ve joined!
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4. Uploading a Record
4.1.
Make sure you’re logged in on the iRecord website. You’ll know you are when there’s some text in the 
top right of the page that reads “Login as >> [your email]”.

Along the top of the page, below the logo, there’s a navigation bar. In this, hover your cursor over 
“Record”. This produces a drop-down menu with various kinds of record. You want to click on “Enter a 
casual record”.

4.2. Section 1
Enter all the necessary details – those that
are required are marked with a red star (and
I’ve highlighted those that are optional in
yellow).

You can enter a date either by clicking on
the field and typing, or by clicking the little
calendar icon next to it and clicking the day
on a visual calendar.

For the species, if you type in either the
common name or the scientific name of the
species you saw, the site will recommend
some species based on this. Click on the
right option.

The rest of the fields in section 1 are
optional, and if you don’t have many details,
you don’t need to fill any of these out.
However, if you do have information, like
sex or quantity, it’s useful to add them in!

Level of certainty is also a very useful field the website has which the app doesn’t – if you’re not totally 
sure what species you saw, you can record this by choosing “Likely” or “Uncertain”.
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4.3. Upload a photo
If you have a picture of the species that you took that you
want to add to the record, you’ll need to have it to hand. It
needs to either be downloaded onto your computer, or open in
another tab on your browser.

To upload a picture that is on your computer drive, click “Add
photo” under the “Photos” section. Now you can browse your device’s storage to find the picture you 
want. You can add multiple pictures if you have them. You can also add a caption to your pictures once 
they’ve uploaded if you like.

If you’ve got your photo open in another tab, go to that tab first. Click and drag on the picture up to the 
top of the screen where your tabs are shown, along to the tab which has your iRecord record open in it, 
and down to the box with a dashed border in the Photos section. This should upload the picture. If it 
doesn’t work, you can download the photo from its tab and upload it as above.

4.4. Section 2
This section is for location. At the top, there is an option for sensitivity – if you’re concerned about 
people using knowledge of the species’ location for ill (such as destroying bird of prey nests), you can 
check this box and blur the location to a chosen extent to help protect the species you saw.

Secondly, you need to name your location. You can give it a specific name, such as “Manor Farm Close”,
or a general one, like “Oakington, Cambridge”.

You then need to choose a location from the map. To make this easier, use the search bar – for 
example, you can search “Oakington” and choose the first option, and the map will automatically zoom 
into the village.
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From there, you can move around and zoom on the map using the tools along the map’s sides. Doing this 
is a bit finicky though, so it might take a bit to get used to it. Once you’ve found your area, tap on the 
square that covers the rough area you saw the species. The square will highlight in red once selected. You 
can select a larger square by not zooming in so far, or a smaller square by zooming in further if you want 
to be more specific.

You can also add the habitat you were in, and a comment, if you want.

4.5. Finishing
All done! Check your information is all correct, and then you can press “Save”.  All the details you’ve 
put into the record boxes will disappear – don’t worry! Your record will now be uploaded, and you’ll 
receive a little message in a green box at the top of the page confirming this.
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4.6. Viewing your records
If you want to see the records you’ve uploaded, you can do this too. Start by putting your cursor on the 
“Explore” tab in the navigation bar near the top of the page. The top option in the dropdown menu that 
appears reads “My records” – click on this.

This takes you to a page where you can view the records you’ve made on a map, and see each record with
information on the species and record details in a table. To zoom in on the map, put your cursor over the 
map and scroll with your mouse or mousepad. Click and drag to move around.

In the records table, you can click on the different headings to refine what you’re seeing. For example, if 
you want to know where you saw a fox you remember recording several weeks ago, you can click on the 
“Species” tab, click into the “Common name” search box, type “fox” and press enter. This will show you 
all records of foxes you have made. You can also use the search box above the map to do this.
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5. Exploring the Project
One of the main benefits of joining the SOW Nature Recovery Project activity on iRecord is that you can 
see what everyone else has been recording. There are a variety of fun ways to do this!

5.1. Record summary
Go to the Activities tab the same way as when you joined the SOW activity. Since you’ve joined the 
activity, you’ll see it under the “My Activities” tab. On the right hand side, in the second-to-last column, 
are four options.

If you just want a quick overview, click “Nature Recovery Project record summary”. This will take 
you to the following page, which shows a map, some statistics, and a pie chart. For some more detail, 
click the “Species” tab above the map to see what species have been recorded recently – and for some 
more fun, you can see who is setting the record-uploading record at the moment under “League tables”! 
By clicking the “Trending” tab, you can see pictures people have uploaded, too.
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5.2. Explore records
However, you can explore the project in more depth by clicking “Explore Nature Recovery Project 
Records”.

This takes you to a page which has a larger map with a table below it. There are three things you can do 
with this page: search using the map (highlighted in green), search using the table (highlighted in 
pink), and change what the map looks like (highlighted in yellow).

The map is set by default to show records as dots on a street
map. However, by clicking on the layers icon in the top right
corner (shown in yellow), you can change the map type to
“Topo” which shows elements in higher contrast. This doesn’t
work well when you’re zoomed in, though, so if you’re
looking in detail it might be best to stick to the street map.

You can also change the record presentation from dots to a 
heat map, by un-ticking the row that says “All records in
current filter (grid map)” and ticking the next one. This could make it easier to see places where more 
records have been made, for example, to identify somewhere to go to see wildlife.
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As for searching, doing so with either the box above the map or the table below it will show the results 
both on the map and in the table. The difference is just that searching in the table can be more accurately 
refined. If you simply want to know where butterflies have been seen, the search box above the map will 
do just fine.

On the other hand, if you want to see all the records that have been made of, for example, species in a 
particular scientific family, you can use the table.

There are a few more features you can dig into if you’re really keen, but that’s all of the basics. 
Congratulations, you’re now a qualified user of iRecord!
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