The Complete iRecord App Guide

1. Getting the App
1.1. Open app store

Go to your phone’s app collection. Normally you
need to go to your home screen (i.e. make sure you
don’t have an app window open) and swipe up in
the middle.

Press on either the Play Store (on android phones)
or the App Store (on apple phones).

00

Play Store Calculator Clock YouTube

oo : N
-'t’ L

2048 BBC iPlayer BorrowM... Calculator

The App Store icon looks like this:

1.2. Search

Ignore everything on the screen except the search
bar at the top. Tap on this and it will allow you to

type.

Q SearchApps.. & [ (

For you Top charts Children Categories

Suggested for you

=0

Notepad, Notes, DuoCards - BirdNET

Easy Notebook Vocabulary Builder N

48 4.4

Educational
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1.3. Search for iRecord

Type “irecord” into the search bar and press enter,
or the search icon.

irecord

irecord

irecorder

irecorder app

irecorder hidden camera

irecorder video recorder

irecord

1.4. Install the app

The right app should pop up at the top of the
screen. Make sure it has the iRecord logo — a green
dragonfly and a black and green dot. Find this and
press on it if it isn’t right at the top.

Then press the install button next to the app. It will
take a few moments to install — wait for it to
complete.

irecord

iRecord App

UK Centre for Ecology and Hy...

Install

10K+ it

Downloads

d submit

1.5. Open the app

The install button should now be replaced with an
open button. You can use this to start the app.

You can also find the app where it has appeared on
your phone’s home screen and press its logo there
to start it too.

irecord
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2. Setting Up the App
2.1. Opening the app

When you open the app, it will show you some
welcome screens. Read these if you like, and press
the green arrow button in the bottom right when
you’re ready to move on.

Welcome

iRecord is a platform for
management and sharing of

your wildlife observations.

2.2. Pop-up

The app will produce this pop-up on opening for
the first time. Press “OK, got it” to dismiss the
pop-up.

(We’ll get onto how to upload records later on!)

Tip: Adding
Observations

Tap on the + button to capture
a new record.

Long-press + button to see
some more advanced options.
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3. Creating an Account

If you’ve already got an account, skip to section 4.

3.1. Menu

Press the Menu icon in the bottom right.

IPLOADEI MAP

You have no finished surveys.

Press e to add record
details, or press @ toadda
photo first.

(9

Photo Menu

Q=
(=)

Home Activities

3.2.

Now press the “Register” option.

g~k

iRecord App

User

2 Login

2 Register >
Info

@ About

3.3. Create account

Enter your name, the email you want to use for the
account, and a secure password. Remember to
write this down somewhere secret in case you
forget!

Once you’re happy, press “Sign up”.

Create a free account

2 Kay
‘%
& kay@

By clicking Sign Up, you agree to our Privacy

Policy and Terms and Conditions
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3.4. 3.6. Check email

The app will process this for a few moments. Then =~ Check your inbox for the email you just entered to
it will give a pop-up telling you to check your register. You may need to wait for a few moments
email. Press “OK, got it”. and/or refresh the inbox a few times. There should
then be an email at the top from iRecord. Click on

49 ssssssssssens @ thlS .

Please wait...

= Search in emails

l Privacy

SIGN UP .
. iRecord 15:46

Account details for kay@
kay@ , Thank you for r... ‘lﬁ'

Welcome aboard E —

®
Before submitting any records 0
please check your email and
click on the verification link.

OK GOTIT | 3.7. Verify email address

— This email has several links in it. Press the

highlighted link here — the first “log in” in blue
text. This will open a web page. Let it load, then
close the web page.

3.5.

The menu of the app will now have this message Account details for
telling you to verify your email.
kay@

i Re Sla) rd Inbox

- -
&= " s

iRecord 15:46

Record App NS

User
: . Thank you for registering at . You may now use
B Logout: Kay this link to log in. It can be used only once and you will
be ableto | in the future using:
Looks like your kay@ email « Username:
hasn't been verified yet. » password: Your password

RESEND EMAIL REFRESH
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3.8.

You will then receive an email which confirms that
your account has been activated. You don’t need to

do anything with this — all it has are links to the

log-in page on a web browser. You can delete this

email.

Your account details for
kay@
iRecord (https://irecord.org.uk/)

iRecord 15:47
to kay@

Your account at has been activated. You may
now use this link to . It can be used only once and
will lead you to a page where you can set your password.

After setting your password, you will be able to in
the future using:

* username:
» password: Your password

3.9. Reload app

If your iRecord app is still open, close it. This
means you need to shut the app down. The main
way to do this is to go to your app window view,

where you can see all the apps you have open, and

swipe the iRecord app away so that it disappears.

Wait a moment, and then open the iRecord app
again. When you go to your menu now, the top
should show simply a log out option and no
message about verification.

User

= Logout: Kay

@ About
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4. Log In

No need to do this if you’ve done section 3! Only
follow these instructions if you’ve already made an
iRecord account on a different phone, tablet or
computer.

Press the Menu icon in the bottom right.
f G JPLOADEI MAP
You have no finished surveys.
Press o to add record
details, or press @ toadda
photo first.

82 @ [ =
Home Activities Photo Menu

4.2.

Now press the “Login” option.

y/A
IRecord App
User
2 Login >
0, Register
Info
@ About
& Help
4.3.

Enter your login details — the email you used to
sign up with, and your password. Then click “Sign

in”

m

Welcome back
Sign in to your account to start

2 kay@

p Il..ll.ll..‘+ @

Forgot password?

| don't have an account. Sign Up
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5. Joining the SOW Activity
You can upload records on your own — but to get
involved with Sustainable Oakington and
Westwick and contribute to the village record
collection, you need to join an “activity”.

Joining an activity means that all the records you
upload will be archived together with everyone
else’s in the village. This means everyone can see
all the wildlife Oakington has found!

5.1. Activities page

Press on the activities page at the bottom of the
screen. Before you join an activity, it will look like
this.

Click on the activity below which you
@ would like to participate in.

READ MORE

Sorry, no activities data is
available at the moment.

00 —
& @ =
Home Activities Photo Menu

5.2. iRecord website

Unfortunately, there isn’t a way to join the SOW
activity directly from the app. Instead, you need to
open your browser (such as Google Chrome, or
Firefox) in your phone, and type “irecord” into the
search bar.

When you press the tick or magnifying glass key
on your keyboard, the browser will show results.
The first of these should be the iRecord website; it
will look like this. Press on this.

irecord X ‘./

All Products Videos News Ma

Images

"y iRecord
B hitps://irecord.org.uk

iRecord

Welcome 1o iRecord... ... a site for managing and
sharing your wildlife records. ... The goal of iRecord is
to make it easier for wildlife sightings to be ...

Enter a casual record >
iRecord App >
About >
Enter a list of records (for a site ... >
iRecord and iNaturalistUK >
Enter non-native species records >




5.3. Log in

Scroll down the webpage a little bit and you will
find a log-in section. Enter the details you used to
sign up to iRecord here, answer the maths question
to prove you’re a human, and press “Log in”.

Username or e-mail address
Log In*

kay@

Password™®

............. @

Forgot Password?

CAPTCHA *

Math question™
1+19=
20

Solve this simple math problem and enter the result. E.g. for
143, enter 4,

is question is for testing whether or not you are a human visitor

and to prevent automated spam submissions

Create new account

You’ll now be given some terms and conditions
to agree with before completing the log-in process.
If you’re someone who reads Ts&Cs, read through
them; if you’re someone who skims or skips,
simply scroll down to the bottom of the box.

Be sure that you’re scrolling inside the Ts&Cs box,
and not the overall webpage!

When you get to the bottom, press the little box to
the left of “Accept terms & conditions of Use”
which will then fill with a blue tick. Then you can
press the “Confirm” button below.

Home Terms and Conditions

Terms and Conditions

Terms and Conditions of Use

All information provided by UKCEH on its website
is made available to provide immediate access for
the convenience of interested persons. While
UKCEH believes the information to be reliable,
human or mechanical error remains a possibility.
Therefore, UKCEH does not guarantee the
accuracy, completeness, timeliness, or correct
sequencing of the information. Neither UKCEH, nor
any of the sources of the information shall be
responsible for any errors or omissions, or for the
use of or results obtained from the use of this
information.

Changes to these terms

These terms may be updated from time to time
(current version is 12 August 2020). The latest
version will always be available at
www.brc.ac.uk/irecord/terms_of_use. If changes
are made to these terms in the future, a prominent
notice will be posted on the website.

Accept Terms & Conditions of Use®

Confirm

You’ll now see the homepage of the iRecord
website. A little message in blue at the top will say
“Welcome back” and the email you used in your
account. You can now use the website to join an
activity.

Home

Welcome back kay@

Create and upload observations witt

Available for iPhone and Android, options now include:
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5.4. Find the SOW activity

Now press on the three horizontal lines on the
right of the page near the top. This will open the
menu.

iIRecord

Login as >> kay@

Home

Welcome back kay@

Home Activities

Activities

My activities f1 Browse all activities I

Organisations offering activities

My finished activities

Search for:
Ab(fu}the Members Links Actions
activity

No information available

Press on “Activities” from the menu. This will
take you to the activities page.

Il

Home
Record ~
Explore«
Summarise ~
Activities
Forum

Help ~

My account

Log out

My activities Browse all activities

Organisations offering activities

My finished activities
Search for:

' [

About the activity Links

Worcestershire
Dragonflies-
Summary

D currently Enter a list
showing ;
accepted (ora s
records for -
2023 Enter a dr

Now press the “Browse all activities” button on
the top right below the “Activities” heading.

Then press on the search bar below “Search for”.
You can then type into the bar: type “Oakington”,
and then press “Go”.
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You will now see the SOW Nature Recovery
Project activity at the top of the results. This is the
activity you want to join.

My activities Browse all activities

Organisations offering activities

My finished activities

Search for:
Oakington
About the :
activity Elhts
Oakington & Explore Natu
Westwick Project
Nature
Recover
WESTWICK record s
This project,
driven by
Sustainable Enter a list
Oakington &
Westwick

5.5. Join the activity

Move to the right end of the table by putting a
finger on the paragraph that starts “This project,”
and dragging your finger from right to left. You
should then see two symbols under “Actions”: a
star, and two people. Press the star.

About the ) .
vy Links Actions
Oaking_ton & Explore Nature Recovery *
Westwick Project records
Nature
Recovery Prolect 22
Project Nature Recovery Projec o
record summary
This project,
Sustalnable Enter a list of records
Oakington &
Westwick
(SOW) and

Environmental
Action Groun

This will take you to a page asking you if you
would like to join the activity. Press “Join”.

Home

Would you like to join Oakington & Westwick Nature
Recovery Project?

Join

Oakington & Westwick Nature
Recovery Project

This project, driven by Sustainable
Oakington & Westwick (SOW) and
Environmental Action Group (EAG),
builds on the Cambridge Nature
Network's ambition to double nature in
Cambridgeshire. Anyone in (or visiting)
Oakington & Westwick is encouraged
to record any wildlife (plants, animals,
fungi, ...) they find interesting, so that
we can build up a picture of existing
habitats and plan how to improve and
extend them.

Pages

You’ll now get a message welcoming you to the
activity. Congratulations, you’ve joined!

Welcome, you are now a member of
Oakington & Westwick Nature Recovery
Project group!

5.6. Selecting the activity in the
app

Now that the SOW activity is linked to your
iRecord account, you can select it in the app.

Go to the activities page in the app, second from
the left at the bottom.

o[ s o

Home Activities Photo

Il

Menu
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You will now have two options here: “Default”
and “Oakington & Westwick Nature Recovery
Project”. While on “Default”, all your records will
be uploaded separately. To make sure your records
are going to the Recovery Project, press the
“Oakington & Westwick Nature Recovery
Project” option.

Click on the activity below which you
@ would like to participate in.

READ MORE

Default @

Oakington & Westwick Nature O
Recovery Project

You’ll now see this blue pop-up, and the dot beside
the Recovery Project option will be filled in instead
of the Default option.

Any records you add from now on will be submitted

to the chosen activity.

Default O

Oakington & Westwick Nature @
Recovery Project

This means you’ve done it right! Your records
will now be counted by the Recovery Project!
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6. Uploading a Record

There are a few ways to go about uploading a
record, but they all share a lot of the same process.

To begin with, we’ll cover how to upload a record
using the green plus button at the bottom centre of
the home page.

{a

Home

00
[y

Activities Photo Menu

6.1. Add species

When you press on the plus button, a search bar
will come up. Press on this if your phone’s
keyboard hasn’t popped up already, and type in the

name of the species you’ve found.
FILTERS

& BACK Species

Q. Species name

Type in a species name (English or
scientific name, or a genus or family
etc.).

To find a species from its scientific
name you can use shortcuts, e.g. to find
Bellis perrenis (Daisy) you can type:

bellis p

bellis .ni

beper (2 letters of genus + 3 of species)
perennis

If you know the scientific name of the species,
that’s great — but you don’t have to. Put in the
common name and options will come up for you
to choose from, with the type of thing on the right
hand side.

For example, typing in “daisy” gives moths and
fungi too, so I know to pick the first option because
it says “flower, plant”.

& BACK Species
Q  Daisy X
Daisy

flower. plant

Daisy anemone
coelenterate

Daisy Bent-wing

moth
Daisy Case-bearer
moth
Daisy Earthstar
fungus

You will now see your record as it stands, with the
species inputted and nothing else.

& BACK Record
Oakington &
S Activity Westwick Nature

Recovery Project

No photo has been added.

Press to add.

Daisy
Bellis perennis

= ) No location
) Location

No site name
= Date Today
25 Recorder Kay Prince
[j Comment

123 Abundance

Stage
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6.2. Add location

You will also have to choose a location for where
you found the species. To do this, tap on the row of
the record which currently says, “No location, No
site name”.

Daisy
Bellis perennis

_ No location

© Location "
No site name
& Date Today

This brings you to a map. Zeom in by putting two
fingers on the screen and dragging them away from
each other, and navigate around by dragging a
finger over the screen.

€& BACK Location

Site name eg nearby village

Once you’ve found your area, tap on the square
that covers the rough area you saw the species. The
square will highlight in red once selected. If you
zoom in more, tapping on the map highlights a
smaller circle on the map for a more specific
location.

Bear in mind that for rare or sensitive species,
giving a larger, vague location rather than a
specific one helps to protect their homes.

€ BACK  TL416648 X

Site name eg nearby village

Oaklngton

a
artyrs Graves

Churcl Rooms

Now press the bar at the top of the screen. This will
allow you to type. You can put in your own name
for the site, or simply put “Oakington” and the app
will give you “Oakington, Cambridgeshire” as
an option to complete with. Press this to input it.

€ BACK  TL416648 X

ﬁ Site name eg nearby village
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€& BACK T 416648 X

@ﬁ Oakington, Cambridgeshire X
VN T T . e

Now press the back arrow at the top left of the
screen. This will return you to the record page and
you can now see the location and site name have
been entered in the second row.

Daisy
Bellis perennis

TL 416 648
@ Location Oakington,

Cambridgeshire

Date Today

6.3. Upload an existing photo

There are two ways from here to add a picture of
the species you’ve found. The first is to upload a
photo you’ve already taken.

To do this, press the camera icon near the top of
the record page on the left.

& BACK Record

Oakington &
Westwick Nature
Recovery Project

28 Activity

No photo has been added.
.
Press to add.

Daisy
Bellis perennis

A panel will appear at the bottom of the screen.
Press “Gallery”.

7  Date Today v
&2 Recorder Kay Prince >

Choose a method to upload a photo

Gallery

Camera

Cancel

This will most likely bring up a permissions pop-
up. In order to allow the app to upload images from
your device, press “Allow”. This won’t give
iRecord unlimited free reign, don’t worry! It will
only be used to upload the images you pick.

=

Allow iRecord App to access
photos and videos on this
device?

Don't allow

Now you can browse your device’s storage to find
the picture you want. It can sometimes be hard to
find a photo you took a while ago, so it’s best to
upload it to a record as soon as possible. You can
always come back and finish the record later!
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Once you’ve selected your photo, it will upload to
your record page and appear beside the camera
icon near the top. It will show its progress as it
uploads.

When it has uploaded, the grey “Finish” button at
the top will go green. You can now press this to
complete your record.

& BACK Record FINISH
Oakington &
29 Activity Westwick Nature

Recovery Project

Daisy
Bellis perennis

6.4. Take a new photo to add

If you don’t have a picture to add already, and
you’ve got the species in front of you, you can take
a new picture with the app to add.

The first step is the same: press the camera icon
near the top of the record page on the left.

& BACK Record

Oakington &
Westwick Nature
Recovery Project

28 Activity

No photo has been added.
Press to add.

Daisy
Bellis perennis

Then choose the “Camera” option from the panel
that appears at the bottom of the screen.

Date Today v

- Recorder Kay Prince >

Choose a method to upload a photo

Gallery

Camera

Cancel

This will bring up a pop-up asking you to give the
iRecord app permission to use your camera.
Doing so only allows the app to use your camera
when you ask it to for taking pictures of species, so
don’t worry!

The exact form of the pop-up will probably depend
on your phone. Press whatever form of “allow”
comes up for you. Mine says “While using the

e

Allow iRecord App to take
pictures and record video?

Only this time

Don't allow
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You’ll now be able to take a photo. The camera
might look a little different depending on your
phone, but all you have to do is line up the species
in the middle of the view box, try to make sure it’s
in focus, and tap the big round button at the
middle of the bottom.

If you accidentally press the “flip” button (the
circling arrows on the right), you’ll see your face
instead — don’t worry! Press the flip button again to
reverse it.

When you’ve taken a photo, it will show you the
photo you’ve taken. You can now add that photo to
your record by pressing the tick button — or, if
you’re not satisfied, return to the camera to take a
new one by pressing the arrow pointing to the left
on the left of the screen.

You’ll now need to crop your photo to a square.
All you need to do is drag across the screen until
the species is at the centre of the square. You can
also zoom in by putting two fingers on the screen
and dragging them apart.

Once you’re happy, press the “done” button at the
bottom right. If you decide the photo isn’t any
good, you can press “cancel” instead and start
again.
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Place your species at the center of the
frame.

CANCEL DONE

Your photo will now upload to your record page
and appear beside the camera icon near the top.
When it has uploaded, the grey “Finish” button at
the top will go green. You can now press this to
complete your record.

& BACK Record FINISH
Oakington &
89 Activity Westwick Nature

Recovery Project

6.5. Starting by taking a photo

You can also start a record a different way. Instead
of pressing the green plus on the home page of the
app, press the photo button to its right instead.

PENDING

JPLOADEI MAP

You have no finished surveys.

Press o to add record
©® toadda
photo first.

details, or press

o &2 ©

Home Activities Photo Menu

When you use this method, the app can select a
location automatically using the location data of
your phone. This saves you time finding the correct
location when completing the record.

In order to let the app do this, you need to give it
permission when the app gives you a permission
pop-up. (My phone shows “While using the app”
and “Just this time” — each of those will work, but
the latter will require you to give permission again
the next time you use this feature.)
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However, this is not necessary! If you’d rather not
let the app find the precise location, you can deny
permissions by choosing “Don’t allow” and enter
the location manually as in the previous methods.

0

Allow iRecord App to access
this device’s location?

This app stated that it may
share location data with
third parties

Precise Approximate

While using the app

Only this time

Don't allow

Now follow the same steps as when adding a photo
to an existing record using the camera. Take a
picture, confirm it if you like it, and crop it to size.

You’ll now have a record draft — you can find this
under the “Pending” tab at the top of the home
page, if you lose where it is.

Press on this to open the record page. You'll see
that there is already a picture attached to the record
— that’s the one you just took. If you allowed
access to location data, the record will also already
have a location — but not a site name.

PENDING IPLOADEI

n 1 MAP

Draft

Press the “Species missing” row to add a species.

Oakington &
52 Activity Westwick Nature

Recovery Project

>
C TL 415 648
) Location
No site name
&) Date Today
22 Recorder Kay Prince

This will bring you to a search bar where you can
search for the species as with the previous methods
— but the app will also suggest a species based on

your photo.

& BACK Species

Q  [fpecies name

Loading suggestions... C
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When you’ve chosen the species, you then need to
input a site name — and a location, if you didn’t
allow location data. Do this as in previous steps:
Press the location row, and then press the bar at
the top of the screen and type in your site name (or
“Oakington, Cambridge™). Select a square or a spot
too if you still need to select a location.

Daisy
Bellis perennis
TL 415 648
©  Location Emm— >
& Date Today
€& BACK  TL415648 X

@2 Oakington, Cambridgeshire X

Oakingtor
Aartyrs' Grav

All done! Check your information is all correct,
and then you can press the “Finish” button in the
top right, which should now be green.

& BACK Record

FINISH

Oakington &
20 Activity Westwick Nature (4

Recovery Project

Daisy
Bellis perennis

TL 415 648

© Location Oakington,
Cambridgeshire

rf] Date Today

6.6. Uploading your record

You’ve finished filling in your record page, and
now you’ve got a record waiting in your “Pending”
tab. Remember to complete this final step and
upload it, or it won’t go anywhere and won’t be
included in the SOW activity!

Doing so is very simple. Just press the green
“Upload” button on the right of the record in the
Pending tab of the home page.

PENDING

n JPLOADEI MAP

Today

Daisy
Oakington, Cambridgeshire

UPLOAD
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A little circle will loop round where the button was
to show that the record is uploading.

PENDING
n JPLOADEI MAP

Today

Daisy
Oakington, Cambridgeshire

Then, the record will disappear. You can now go to
the “Uploaded” tab to see it.

JIPLOADEIL
PENDING 1 MAP

You have no finished surveuys.

Press ° to add record
details, or press @ to adda
photo first.

Tada! There it is! You’ve successfully uploaded a
record. Now you know how to use the iRecord

app!

PENDING o MAP

Today

Daisy
Oakington, Cambridgeshire
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